Graduate Degree Plan – HHH Instructions for Completing and Submitting  
DISREGARD DIRECTIONS ON FORM AND USE THESE INSTEAD

Save the Degree Plan pdf in a personal folder.  
Form is editable and save-able only in Adobe Pro (not Adobe Reader).  Adobe Pro is available on computers in all HHH computer labs.
Submission deadline:  one semester prior to your last semester of registration.

December 5 – submission deadline if completing Spring and Summer semesters
April 15 – submission deadline if completing Fall semester

PART 1.  Student information
Complete as instructed
PART 2.  Degree information

___ Degree sought or Post-Baccalaureate Certificate (PBC) 

___ Major -- THIS IS THE GROUP OF WORDS THAT FOLLOW “MASTER OF…” or  Certificate in…”  Ex: MPP major is 
“Public Policy”
___ Track – NA

___ Minor -- ONLY if you are seeking one! Consult with the Director of Graduate Studies (DGS) of your minor field for requirements, & obtain signature on page 2
___ Language requirement – NA

___ Plan A, Plan B, Plan C? – MS-STEP students select Plan A or Plan B; all other degrees select Plan C; certificate students leave 

blank
___ Number of thesis credits – only applicable for MS-STEP Plan A
PART 3.  Transfer coursework – requires a transcript (follow instructions on form)
___ Complete as instructed (chronological order)
___ Note that all courses will be checked as “Major,” unless being applied to a declared minor
___ Minor courses receive a check in the “Other” column
Top of page 2: enter UM ID and Name (if not auto-filled by Adobe Pro)
PART 4.  University of Minnesota coursework

___ Chronological order – referring to your UM unofficial transcript aids in this process
___ Term and year – Ex: F12, S13, SS13 (SS=summer session)
___ Department & course number – Ex: PA 5349
___ Course title – list exactly as listed on your transcript (copy and paste!)
___ Number of semester credits – take information from transcript
___ Grade – take information from transcript (leave blank if course is not yet completed)
___ All courses (including non-PA courses) will be checked in the “Major” column unless being applied to a declared minor
___ Minor courses receive a check in the “Other” column
PART 5.  Course totals (transfer and UMN coursework)

Complete as instructed (MS-STEP Plan A students: do NOT include thesis credits in this total)
PART 6.  Approval
___ Adviser name – type or print the name of Faculty Adviser

___ Adviser signature – obtain Faculty Adviser signature and date before submitting form to HHH 280
___ Co-adviser name and signature – leave blank

___ DGS (major field) signature – leave blank

___ DGS (minor field) signature – if declaring a minor, obtain this signature before submitting form.  
Dual degree?
___ A separate Degree Plan form must be completed for each degree
___ In addition to the Degree Plan form and the Program Planning Worksheet, also submit the Dual Degree Worksheet
2-sided printing of the Graduate Degree Plan is preferred, if you have the option.
When you print for submission do NOT print or submit this page of instructions!
