Humphrey Institute of Public Affairs

GRAD 999 PERMISSION REQUEST FORM
Permission to register for Grad999 is only granted ONE TIME, for one semester only. 
Important note: you must be active at the time of your graduation. You should save the one GRAD 999 request for the semester in which you are confident you will complete any outstanding degree requirements (including the professional paper/thesis and/or incompletes).

If you have exhausted your quota of allowable GRAD 999 credits, you should contact Graduate Student Services to discuss available options for retaining active status.

In order to receive permission to register for GRAD 999, you must document the circumstances which necessitate GRAD 999 registration and submit this form to Graduate Student Services, 225 Humphrey.

Possible circumstances under which GRAD 999 permission requests may be approved include:

1. A student has registered for all credits, including thesis/professional paper credits, but has not yet finished the thesis/professional paper;

2. A student has extraordinary family circumstances, personal health reasons, or required military service;

3. A student has an unanticipated or an unparalleled opportunity for professional development.

PROCEDURES:
You are required to attach a written statement, as well as any necessary documentation, explaining your reason for requesting GRAD 999. If your reason is that you need additional time to finish your professional paper/thesis and/or any other outstanding degree requirements, include a plan to complete these outstanding degree requirements, including a very specific timeline. If your outstanding degree requirements include your professional paper and/or thesis, you must also include the signature of your paper supervisor below.
1. Consult with and receive approval from your faculty advisor and/or paper supervisor.

2. Bring this approved form to the Graduate Student Services office in 225 HHH for review. Graduate Student Services (GSS) will email you the results of your permission request; if GSS requires further information, an in-person or phone meeting may be required.
NAME: __________________________________________
REQUEST DATE: __________________

UM email:________________________________________
UM ID #:___________________________  

DEGREE PROGRAM: _____________________________
ATTACH A STATEMENT & PLAN!!
SEMESTER IN WHICH YOU WOULD LIKE TO REGISTER FOR GRAD 999: ____________________

+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++
Note to advisors:  Each Grad999 registration costs the Humphrey Institute $3600 in fees paid to university offices and services, even though there is NO tuition revenue from it!!  Please REVIEW ATTACHMENT BEFORE SIGNING because you are verifying that this $3600 expense is the only way this student can complete their degree.

Name of Faculty Advisor: ___________________________ 
Review attachment before signing! See note above. Signature: __________________________   Date: _____   

Name of Paper Supervisor (if required): ___________________
Review attachment before signing! See note above. Signature: __________________________   Date: _____  






